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CQNG HOA XA HQI CHU NGHIAVIET NAM
DQc lip - Tr; do - II4nh phric

s6:33 /t/QD-SrNMT D6ng Nai, ngay ),1 thdng 6 ndm 2012

QITYfTDINH
Ban hirnh Quy trinh khai th6c dii IiQu vG tii nguy6n vh m6i trudng

Cdn cri Nghi dinh s6 tozlzOOSA{D-CP ngdy 15/912008 cria Chinh phi v€

viQc thu thQp, quin lf, khai th6c vd sri dUng dt liQu v6 tiri nguy6n vd m6i trudng;

Cdn cir Th6ng tu s6 Oltzoogfft-BTNMT ngity 101712009 cria B0 Ta:

nguyCn vd M6i truong quy dinh chi tiiit mgt s6 dii)u cria Nghi dinh s6

102/20084IE-CP ngdy l5l9l2D08 cria Chinh phti;

Cin cir quyilt ainfr sii 02I2009/QD-UBND, ngdy 30/0112003 cria Chri tich

Uy ban nhan dan tinh D6ng Nai ban hanh quy dinh v6 t6 chric vir ho4t dQng uia
Sd Tii nguy6n vi M6i trudng;

Theo d6 nghi cria Ch6nh vdn phdng Sd vd Gi6m d5c Trung tAm C6ng nghQ

th6ng tin tai Td trinh s6 I92|TTr-TTCNTT ngdy 0l thang 6 ndm2012.

QTIYETEF{E

Di€u l. Ban hdnh kdm theo quy6t ainfr ndy Quy trinh khai th6c vd sri dgng

dt liQu v6 tai nguy6n vd m6i trusng.

Di6u 2. Quy6t dinh niy c6 hiQu lgc kO tu ngdy lci.

Ei6u 3. Chanh Ven phdng S&, Tru&ng c6c phdng, Gi6m tl6c c6c don vi tr.uc

thuQc; c6c t6 chirc, c6 +h$n khai th6c dt ligu v6 tdi nguydn vir m6i trudng cdn crithuoc; cac to chuc, ca +n?n
quy6t tfnh thi henh./.-il4--
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UBND TiNH DdNG NAI
sd rAr xcuytN vA wrdr rRr.rdNG

ceNG no.q, xA ugr cnu Ncnfu vrET NAM
DQc lip - Tg do - H4nh phric

euY TRiNH KHATTHAC nr/uEuvt_ 
TAI NGITYTN VA MOI TRT'oi{G

(Ban hdnh kdm theo Quy6t dinh siSlWqO-SfWUf
, cia Gidm d6c Sd Tdi nguy€n vd M6i trudng)

I. Mgc tlich

. ViQc ban hanh Quy trinh khai th6c dt lifu v6 tai nguy€n vd m6i trudng
nhim chuAn h6a4rinh tV, thri tuc khai th6c, g6p phdn viro viQc cii c6ch thri tuc
hanh chinh, tao tli€u kiQn thu4n lgi cho t6 chric, c6 nhdn khai th6c, sri dgng dt
liQu tai nguyCn vd m6i trudng.

II. Ph4m vi didu chinh

Quy trinh ndy quy dlnh trinh tg c6c bu6c fi.5n hanh khai th6c df liQu vO tai
nguy€n vd m6i trudng tluoc lrru trft tai Sd Tni nguy6n vd M6i trudng.

III. D5i tugmg 6p dgng

Quy trinh ndy 6p dgng ai5i vol c6c phdng, tlon v-i tr.uc thuQc Sd Tdi nguy€n
vd M6i ffidrg; cd nhdn, t6 chric khai th6c dft liQu vO tdLi nguy6n vd m6i truong
theo quy dlnh cria phSp lu{t.

IV. Quy trinh khai th6c

r. D6i vrfi tiri liQu gi6y

Brbc 1: Cdc phdng, don v! tr.uc thuQc 56; td chric, c6 nhAn can khai ttrAc

dt liQu truy c{p viro Website cria Sd Tdi nguy6n vd Mdi truong tai <Iia chi
http://www.tnmtdongnai.gov.vn/Tdi liQu bu trti ho{c li6n hQ vdi phdng Hdnh
ctrinn fOng hqp thuQc Trung t6m Cpng nghQ th6ng tin; phdng Hdnh chinh T6ng
hqp thuQc Vdn phdne DIng kv quy€n sri dgng ddt (gqi chung ld co quan luu trft)

it .

d€ l6y Phi€u y€u c6u cung cdp dfi liQu.

Br6,c 2: LQp Phitiu y€u cdu cung c6p dt li€u; nQp Phitiu y6u ciu cung c6p
dfr liQu t4i co quan luu tr[. N6u Id c6 nh6n thi phii mang theo Chimg minh nh6n
ddn. N6u li t,5 chric thi Lanh d4o t6 chfc ph6i lcf t6n vd d6ng d6u vdo Phiiiu y€u
ciu, c6 nhAn dai diQn cho t6 chric ktri tliin khai th6c dt liQu ph6i mang theo
Chfmg minh nhen d6n vd Gi6y gi6i thiQu crla t6 chrtc.

Trudng hqp c6c phdng chuyOn m6n thuQc Sd kfiai th6c dt liQu thi LEnh dao
phdng phii laj t6n viro Phi6u y6u cAu cung c6p dt lipu.

Trudrng hop c69 don vi trgc thu0c Sd khai th6c dt liQu thi Lanh d4o tlon vf
phai kf t6n, d6ng ddu vdo Phi6u y6u c6u cung cdp dt li€u.



Bwbc 3: Vi0n chfc ti6p.nh6n y€u ciucung 96p de liQu cta co quan luu trft
(sau dAy ggi ld vi€n chric ti6p nhQn y6u cdu) ki'5m tra tinh hgp 16 cria y€u cAu
cung cAp th6ng tin; ki6m tra loei dt liQu, mr,rc dich sir dgng dft liQu, photo gi6y
CMND cria ngudi truc ti6p d6n khai th6c <lfr lieu. Thoi gian thyc hiQn % ngdy
ldm viQc kC tt khi nhQn d6y dri h6 so.

Bw6c 4: Vi6n chirc tir5p nhQn y6u cAu lap Phiiiu trinh vin ban, gui b0 phan
luu trft c6 j ki6n. B0 phQn lrru trft xem x6t trinh LSnh d4o co quan luu trir ph€
duyQt cho ph6p khai th5c dt lieu. Thoi gian thuc hi6n % ngdy ldm vi€c.

, Trucrng hcr-p khai thSc dir lieu li€n quzur d6n. cong t6c thanh tra, gi6i quy6t
klri6u n4i, t6 c6o; dt li€u phgc vq cho xdt xri, tti6u tra c6c vU rln; dt li6u thuQc
d0 mdq ti5i m4t. Vi€n chirc ti6p nhan y€u ciu lqp ven bdn, trinh Ldnh dao Sd
hopc Cht tich Uy ban nh6n dAn tinh xem xdt.
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.Bndc S:.BQ phAn lrru trfr xem x6t dii liQu, trich luc, in, sao de [-6y, lflp
Phi€u cung c6g dt liQu vd Phu lgc (n6u c6't; Ldnh d4o bQ. ph{n luu.tr0 ki6m tra
dt liQu cung cdp; trinh Lenh dao co quan luu trft lcj Phi6u cung cdp dft li€u vd
Phq lqc (n6u. c6); thoi gian thgc hiQn lit % ngdy ldm. vi€c. D6i voi c6c y€u cAu
cung cdp kh6i luqng dt li€u lcrn thi thdi gian cung c6p t6i da kh6ng qu6 5 ngiry
ldm vi0c.

Ntiu c6c phdng, don vi tryc thuQc Sd muo. n tdLi liQu thi b0 phQn luu trir ghi
nhQn vdo s6 d6 theo ddi ngdy nhQn vd ngdy tri tdi liQu mugn.

N6u kh6ng c6 dt liQu theo y6u ciu, 14p vin bin th6ng brlo cho c6 nhdn, t6
chric c6 y€u c6u khai th6c dt liQu, trinh Ldnh dpo co quan luu trft lcj ph6t hanh.

Bwtc !: B0 phfln luu trfr chuy.in toan b0 h6 so cung c6p dt liQu cho vdn
thu d6ng dAu chimg thqc luu trft; th6ng b6o phi sri dgng th6ng tin vd phi dich vu
cung c6p thdng tin (sau ttdy ggi chturg ld phi kfiai th6c dt 1i6u) cho c6 nhAn, t6
chric c6 y6u c6u khai th6c dt liQu (n€u c6), thdi gian thUc hiQn ld % ngdy.

Bu6c 7: C6c phdng, don vi tryc thu6c Sd; c6 nhAn, t6 chric c6 y6u cAu khai
thSc df liQu ho[c lcj kiit va thanh li hqrp d6ng t6ng hqp, cung c6p dt li6u (n6u
c6), tra phi khai th6c dt li€u (n6u c6).

Trudng hqrp khai th6c dft 1i6u dO phuc vr; cho c6c mr,rc ttich qu6c phdng vi
an ninh, phUq vU y€u cdu tr.uc ti€p cria l6nh d4o Dang vd Nhd nudc hoAc trong
tinh tr4ng khAn cdp thi kh6ng phii tr6 phi khai th6c dt li6u. C6c phdng, don v!
trgc thuQc Sd; c6 nhAn, t6 chric photo dinh kdm c5c vdn ban c6 li6n quan d6 x6c
itinh li thuQc trudng hap kfi6ng ph6i tri phi khai th6c dt liQu nhu dd n€u d trdn.

C5c trudng hqp khai th5c dt 1i6u ngodi c6c mUc dich n6u trOn thi phAi tr6
phi khai th6c dft liQu.

Thdi gian thUc hipn 1/z ngdy ldm viQc.

Bubc 8: Vi€n chfc ti6p nhan y6u cAu, cung c6p dt li€u l6p Bi€n ban ban
giao dft liQu, c4p nhAt theo ddi, thdi gian thlrc hilnld t/z ngdy lirn viQc.
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2. Ddi v6i dfi'tiQu tir fite

a) D6i vt6,i c6c phdng chuy6n m6n thuQc S& Tni nguyGn vir M6i trudng

Bw6c 1: C6c phdng truy cQp vdo dia chi 172.25.1.2.

Brfc 2: Ddng nhAp vdi tdi khoan ilucr. c cung c6p (Trung tAm C6ng ngh€
th6ng tin cAp cho m6i phdng 01 tdi khoan vd giao Truong don vi d6 chiu trdch
nhiQm qurin lj vd sit dgng).

Bvri,c 3: Tim kitim, khai thric d[ li.eu thuQc ph4m vi gi6i quy6t c6ng viQc
cria phdng (tru dt 1i6u thuQc d0 m{t vi t6i mdt).

Trudng hqp khai th6c dft li€u thuQc dQ mQt, t.ii mat thUc hiQn theo quy ttinh
t4i mpc IV.3 cria Quy trinh ndy.

b) D6i v(i 46c dcrn vi sr; nghiQp trgc thuQc SO Ti'i nguy6n vir M6i
trudng

C6c don vi thlrc hi6n c6c budc | ,2,7 , mgc IV. I cria Quy trinh ndy.

Co quan luu trft thgc hiQn c6c bu6c 3,4,5,6,8, muc IV.l cta Quy trinh niy.

Trudng hqrp khai th6c dO liQu thuQc dQ mQt, tiSi mQt thlrc hiQn theo quy dinh
t4i mgc IV.3 vd IV.4 cria Quy trinh niy.

c) D5i v<ri c6c ci nhin, t6 chric ngoiri S& Tiri nguy6n vh M6i trulng
C6 nhan, t6 chric c6 nhu cAu khai th6c dft liQu thUc hiQn c5c bu6c 1,2,7,

mgc IV.1 cria Quy trinh ndy.

Co quan ltru trft thgc hiQn c6c budc 3,4,5,6,8, mgc IV.1 crla Quy trinh ndy.

Dt liQu ld file itugc cung c6p theo c6c <linh dang sau: * jpeg, *.bmp, *.pdf,
*.mpeg, *.mov, *.wav, *.mp3.

.Trudng hqrp khai th6c c6c <linh dAng file *.dgn, *.doc, *.tab, *.xls phii dugc

f ki6n ch6p thufn cta Ldnh d4o Sd.

Trudng hqp l&ai th6c dir li€u thuQc dQ m{t, tiii mat thuc hi6n theo quy dinh
tpi mgc IV.3 vd IV.4 cria Quy trinh niy.

3. Khai thdc cic tii liQu mit
Danh mgc bi m$t nhi nu6c dQ M$t trong linh vgc tdLi nguydn vd m6i trudng

dugc quy tlinh tai Quy6t ttinh .r5 SISIZOO:IqD-BCA(AII), ngiry 2t thang ll
nim 2003 cta BQ trudng BQ Cdng An.

C6c phdng, don vi tryc thuQc Sd; c6 nhdn, t6 chric y€u cAu cung c6p dt liQu
tfuc hiQn c6c bu6c 1,2,3,8, mgc IV.l vi c6c quy dinh t?i mUc IV.2 cria Quy
trinh ndy.

Co quan luu trft thUc hiQn c6c bu6c 3,4,5,6,8, mgc IV.1 vd c6c quy ttinh tai
mpc IV.2 cria Quy trinh ndy sau khi dd dugc sg tl6ng 1i cila L6nh dao Sd. Thdi
gian thgc hi€n tiy thu6c vdo loai tdi lieu cAn khai th6c nhrmg kh6ng qu6 10 ngdy
ldm vi€c.



4. Khai th6c tiri IiQu t6i mAt

Danh mgc bi mAt nhd nuoc dQ tOi mat trong linh vpc tei nguy6n vd m6i
trudng tlugc quy dlnh tai Quy6t tlinh s6 21212003/QD-TTg, ngdy 2l thing l0
ndm 2003 cia Thri tudng Chinh phir.

C6c phdng, don vi truc thuQc Sft c5 nhdn, t6 chirc y6u ciu cung c6p dft lieu
thuc hi€n c6c budc 1,2,3,8, mUc IV.l c6c quy dinh tai muc IV.2 cria Quy trinh
ndy.

Co quan lrru trfr thgc hign c6c bu6c 3,4,5,6,8,.mqc IV.1 vd cric quy djnh t7i
mgc IV.2 cta Quy trinh ndy sau khi dd durTc sq chAp thu{n cria Chri. tich Uy ban
nh6n dAn tinh. Thdi gian thuc hiQn tiy thuQc vrio lo4i tdi liQu cAn khai th6c
nhmg kh6ng qu6 15 ngdy ldm vi6c.

V. T6 chfc {rgc hiQn

Gi6m diic Trung tdm C6ng nghQ thdng tin; Gi6m d5c Vdn phong Dene ky
quydn sri dr,rng d6t tinh tri6n khai, d6n d6c ki6m tra viQc thgc hiQn Quy trinh.

Chrinh v6n phdng Sd, Truong c6c phdng chuy6n m6n, Gi6m d5c c6c tlon vi
tr.uc thuQc Sd Tdi nguydn vi M6i truong; c6c c6 nhdn, t6 chric c6 li€n quan chiu
tr6ch nhi6m thi hanh./.

GIAMD6C
(D9 kv)

L6 Vi6t Ilung
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Phg lgc I

Lrru DO KHAr rHAC DrtLrpU vE rAr NGUY$N vA M6r rRrtdNG
(D6i voi dt li€u th6ng thucrng dang gi6y)

Truy cdp vdo Website cria Sd Tdi nguy€n vd M6i trudng, elia chi
http:// www.krntdongnai.sov.vn/danh muc tii liQu lrru trii hodc

li6n hQ voi co quan luu trt

Ldy; download, in vi tli€n th6ng tin
vio Phiiiu y€u ciu cung c6p dt liQu

Ngp Phiiiu ydu cAu t4i phdng Hanh chinh - T6ng hqp thuQc Trung tdm

C6ng ngh€ th6ng tin ho{c phdng Hinh chinh T6ng hqp thuQc Vdn phdng

Edng kf quydn sri dpng d6t tinh

Ki6m ha vi chdp thufln
cung c6p dt liQu. Thoi
gian thvc hi9n % ngiy

Thdng b6o d6n c6 nhdn, td chric
c6 yOu c6u cung cdp dt liQu. Th<ri

gian thUc hiQn % ngdyTh6ng b6o phi (ni5u c6).
Thoi gian thgc hi Qn % ngiry

Cung cip dt liQu, l{p bi6n
bdn giao nhdn dt li0u.

Thoi gian thlrc hiQn%ngiry
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Phu luc 2

LTIU DO KHAI THAC DIJLIEU VE TAI NGUYTN VA MOI TRTIONG
(D6i vdi dt liQu thu6c dQ m{t)

Truy c{p vdo Website cria Sd Tai nguy€n vi M6i trudng, dia chi
http:// www.tnmtdongnai.gov.vn/danh muc tai liQu luu trft hoac

li6n h0 voi co quan luu trt

Ldy; download, in vd di6n th6ng tin. -,.; ^ :
vao Phieu y€u ciu cung cAp dt li6u

N6p Phi6u y6u cAu

KiAm tra vd ch6p thudn
cung cAp dt li6u. Thoi gian

thuc hiQn % ngdy

Xin f kiiln Linh tlao
Sd. Thoi gian thyc
hi6n t6i tla 5 ngdy.

Thdng b6o <tiln c6 nhdn, t6 chr?c
c6 ydu cdu cung c6p dt liQu.
Thoi gian thgc hiQn % ngiry

Th6ng b6o phi (ndu c6).
Thdi gian thuc hiQn % ngdy

NQp phi (n6u c6)

Cung c6p dt liQu, ldp bi6n
ban giao nh{n dt liQu.

Thoi gian thlrc hiQn % ngdy

Kh6ng ch6p thu4n

Chdp thuan



Phg lgc 3

L[lU DO KHAITHAC DIJLIEU vE TAI NGUYf,N VA MOI TRIJONG

@6i v6i dr liQu thuQc dO T6i mao

Truy c{p vio Website cia Sd Tdi nguy6n vi Mdi truong, dfa chi
http:// www.tnmtdongnai.gov.vnldanh mgc tdi liQu luu trt ho4c

li6n h0 voi c<y quan ltrt. trt

L6y; download, in vd tli6n th6ng tin
. ^,.: ^ I t I

vdo Phi6u y€u clu cung cdp dt liQu

Ki6m tra vd ch6p thu{n
i r- r.^

cung cap ou ll9u. r nol
gian thltc hiQn % ngdy.

Xin f kiiin UBND tinh
Thoi gian thUc hiQn t6i

da 5 ngdy.

Th6ng b6o dlin c6 nhdn, t6 chr?c c6
y€u cAu cung cdp dt liQu. Thoi gian

thgc hiQn % ngdy.
Th6ng b6o phi (n€u c6).

Thoi gian thUc hiQn%ngiry

ch6p thuin

Ch6p thu$n

NQp phi (n€u c6)

Cung c6p dir li9u, lQp bi6n
ban giao nhan dU liQu.

Thoi gian thgc hiQn % ngny



Phu lgc 4 :

LUU DO KHAr THAC DTILTEU V0 rAr NGUytN VA M6r rnUOxc
(E6i vdi dt li6u dang File, 6p dUng d6i voi ciic phdng chuydn m6n thuQc Sd)

. Tim ki€m, khai th6c dft liQu thuQc
thdm quy6n quan lf cia phdng (tru dt liQu

thuQc tld mat. t6i mal)

Truy cAp viro dia chi IP: 172.25.1.2.

Ddng nhdp voi tdi khoan
dugc cung cAp


